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[10.10KEHHE O JAIMUTE NEPCOHATbHBIX JAHHBIX
PABOTHHKOB MEOY COuI Ne 3 CT. KPEINIOCTHOU

R

Oo6uiHe MoA0KREHN

Hacrtosmee TTomoxeHIe pa3paboTaHo B COOTBETCTBINI C Koncrirymieit PO, Tpy-
JIOBBIM KOJIEKCOM Pd. deepalbHBIM 3aKOHOM OT 27,07.2006 Ne 149-03 <<O0 -uH-
opmarliL. rH(pOpMaLITOHHBIX TeXHOOTTAX 11 0 3aliTe nHGOpMALIIID, depepalbHbIM
saxoHoM cT 27.07.2006 No 152-D3 «O nepcoHaIbHBIX JaHHBIX», YKa30M [Tpe3naeHTa
P® or 06.03.97 Ne 188 «O0 yTBepKICHIIL MEPEHi cpejieHnii KOHQUACHIUIAILHOTO Xa-
paxTepa» It ApYTIMil HOPMATIIBHBIMII TPABOBBIMIL AKTaMIL.

HacTosmee Ilos1oeHile onpeac/iet [opAJ0K 00padoOTKIl lepCOHATBHBIX JAaHHBIX
pabOTHIIKOB B !\flynnuunaﬁmmm Glo:KeTHOM  001{e00pa3oBaTEILHOM yupesRACHII
cpeaneil oB11e00pa’oBaTeILHOI K0T No3 cTaHuIbl KpenocTHOil MY HITIHTAIBHOTO
oBpasosamin Cesep ‘il pafion KpacHo1iapeKoro Kpas jasee 1o TeKcTy - MBOY COIL
Ne3 1 rapaHTiil KOHQILIEHIITATLHOCTI cpeeHIl, Mpe1ocTaBIeMpIX pabOTHIIKOM pabo-
TOAATE IO,
|.3.TTepcoHanbHbIE JTAHHBIC paGoTHIIKA ABIAIOTCH KOHQM,lenunaanoﬁ s popmariei.

[I. TlomsTie ¥ COCTaB fepconaIbHBIX AAHHBIX paGoTHIKA

2.1. IepcoHasbHbIe JAHHBIC paboTHIIKA - i opMaLii, HeobxoMas padoToxaTe o B
CBA3I ¢ TPY/OBBIMII OTHOIICHILAMII 1 Kacaromagcs KGHKpETHOTO padotrhika. K mepco-
HATTBLHBIM JAHHBIM PaOOTHIIKA OTHOCATCA:

- paMiLIs, 1IMSL, OTUCCTBO. roj, MecsIl, jJata I MeCTO POK/AEHIS, A TAKKE ITHBIC JaHHbIE,
cojepKaneca B yA0CTOBEPEHITI JIMHOCTI! paboTHIIKA:

- JAHHBIE O CEMEITHOM, COMIATBHOM Il FIMYIHECTBEHHOM T0T0KEHIITL

- aHHble 00 00Pa303aHIl paGOTHIKA, HaTIULI CrieluanbHbIX 3HAHITL I OArOTOBKIL:

- JaHHbIE 0 PO ecCHL, CHIEIIATBHOCTI PAOOTHIIKA:

- cBEJEHIL O A0X0JaX pabOTHIIKA.

_ jasHble MeIUITHCKOrO XapaKTepa B CilyHasx, Npe;lycMOTPEHHBIX 3aKOHOJATEILCTBOM:

- JJAHHBIE O WICHAX CEMBII paboTHIKA:

- jaHHBIE 0 MECTE KINTCTBCTRI. [ouTOBBLT aapec. Tee(on PABOTHIIKA. A TAKKE qJICHOB
€ro ceMbil: -



] - 7aHHBie, cOdep/KalLiiecs B TPYI0BOIl KHIDKKe pabOTHIIKA I eT0 MIYHOM Jee. CIpaxe-.
[ BOM CBILIETEIBCTBE IOCYIapCTBEHHOTO MEHCHOHHOIO CTPaXOBaHMUA. CBIACTEILCIRE O
I mocTaHoBKe Ha HATOTOBEII yUeT:

[ - JaHHEBe, COJep/AKANIIe s B JOKYMEHTAX BOIHCKOIO yueTa (NI X HaTI 9D [ - nubic
repcoHaNLHEIE TaHHbIE, TIPI ONPEICTICHI 00BEMa I COTePKAHIA KOTOPBIX pa-
foromare1s pykoBoacTyercs HacTosuiiM [To10KeHIEM 1 33aKOHOAATEILCTBOM PD,

III. O6padoTKa NepPCOHAILHBIX JAHHBIX PAOOTHIKA

3.1. OGpadoTxka MNepCOHATBLHBIX JaHHBIX paboTHIIKA - IIOJYYCHIIE, XPaHEHIIE,
KOMGHHIpOBaHIe, Hepejaua ILTH 11000 Jpyroe ICHOIB30BAHIE MEPCOHATBHBIX
JIaHHBIX PA0OTHIIKA.
O6paboTka MePCOHATHHBIX JAHHBIX PAOOTHHKA OCYMIECTBIACTCA 14 oOecrneue-
HIIS COBTIOIECHIIA 3AKOHOB 1 IHBIX HOPMATIBHEIX MPABOBBIX AKTOB. COXEIICTBIS padoT-
HIKY B TpyJAoycTpoiicTBe. 00y4eHINl, MPOIBIDKECHIII [0 cayxOe, obecrieyeHI ANYHOI
5e30macHOCTH padOTHIIKA, KOHTPOJS KauecTBa II KOTIYECTBA BBINOTHAEMOIT padoTHI I
0BecTIe eHIIs COXPAHHCCTI IMYIIECTBA, OfIaThl TPYAa, MOJIB30BAHIL JBIOTAMIL, IPEIY-
CMOTpEHHEIMI 3aKOHOAaTeThcTBOM P 11 akTaMII padoTogaren.
32, PaBorogaTens He HMeeT INpaBa [oIyyaTe I oOpadaThBaTh NEPCOHATLHBIC
JaHHBIE Pa0OTHIIKA O €T0 MONTIYECKIX, PEINITIO3HBIX IT IHBIX yOeKISHIIAX 1 YACTHOII
KI3HH. B cTyyasx, HemocpeICTBEHHO CBA3AHHBIX ¢ BOMPOCAMII TPYI0BBIX OTHONIEHII. B
cootseTcTBHN co cT. 24 Koncrurymiu PP padoroaare s BIpaBe MOIyHath 11 o0Opabatsl
BaTh JAHHBIE O YACTHOI KIT3HI padOTHIIKA TOJBKO ¢ ero MICEMEHHOTO CO
r1acis.
PaGoToaarTen s He [IMeeT NMpaBa MoaydaTh I 00padarTsiBaTh NePCOHATBHBIE TaH-
HBI€ PaGOTHIIKA O €ro WICHCTBE B OOIIECTBEHHBIX 0OBETIMHEHIIAX I ero Ipodco03HOI
eATeTLHOCTI, 32 ICKTIONEHNIeM CTydaeB. MPeIyCMOTPEHHBIX (eaepaTbHBIM 3aKOHOM.
TIpr npHHATIH PeIEHHIT, 3aTPariBaIIIX HHTEPESChH paboTHIIKaA, padoToJaTelb
He IIMEeT MpaBa OCHOBBIBATECA HA IIEPCOHATBHBIX JaHHBIX pabOTHIIKA, MOTYYEHHBIX HC-
KUIFOMIITEIBHO B PE3yIETaTe X aBTOMATIHPOBaHHOI 06paboTKIL I/ STEKTPOHHOIO Mo~
TyYeHIIs.
33. Ha ocnosaumnn HopM Tpyaosoro kozexca PO (c1. 86). a TaKKe NCXOI 113 11010~
sKeHns 1. 2 1. 6 dexepaapHoro 3akoHa «O NepcOHATBHBIX JAHHBIX) 0OpaboTKa nepco-
HATBHBIX JAHHBEIX OCYIIECTRIsIETCS padoToaTe eM 0e3 MIChMEHHOIO COTTIACHA padot-
HIIKA, 32 ICKTIOYeHIIeM CIyUaeB, IPeIyCMOTPEHHBIX (e1epaTbHEIM 3aKOHOM.

Io.ryuenie.

Bce mepcoHATBHBIE JaHHEIE O paloTHIIKe paboTOaTe b MOKET NOTYHITE Y HETO

CaMoro.
PaGoTHIIK 06533 NPeI0CTABIATE PadOTOIATEIO JOCTOBEPHBIC CBEACHIIA O cebe nn
CBOEBPEMEHHO COOOIIATE €My 00 I3MEHEHIII CBONX MEPCOHATLHBIX TAHHBIX. PaGoTo1a-



Teab HIMEET MPaBo MPOBEPATEH JOCTOBEPHOCTD cReIeHIl. NpeIoCcTaBISHHBIX PadoTHII-
KOM. CBepsis JaHHBIE, MPeIOCTABICHHEIR PAOOTHHKOM. ¢ HMEIOMIIMICA ¥ pabOTHIIKa 10-
KYMeHTaMIL

B cayuasx. kKoria padoronaredh MOKET MOAYHNTh He0OXOIIIMBIEC MEPCOHATIBHEIS
JaHHBIE pa0OTHIKA TOJBKO Y TPETHETO A, padoToaaTeIs JODKEH YBEIOMIITH 00 TOM
PaGOTHIKA IT MOTYUNTh OT HETO MIIChMEHHOE COTIacie o yCTaHOBNIEHHOI Qopye.

PaboTo1aTe: s 00K3aH COOBINITH PaGOTHIKY O LEIAX, CMOCo0ax I ICTOTHIKAX

MOAYYEHIA [ICPCOHA!BHBIX TAHHBIX. @ TaKKe O XapakIepe noIeKanx HOTyd.eITin”
epCOHATBHBIX JAHHBIX H BO3MOKHBIX MOCTEICTBIAX OTKA3a pabOTHIKA JaTh MIICHIYTEH-
HOE coriaciie Ha X MoIytdeHIe.

XpaHeHHe NepCOHAIbHbIX 1aHHLIX PAOOTHHKRA

3.7. TlepcoHanbHbie TaHHBIE PaOOTHIIKA XPAHATCSA B 0TIe]I¢ KAIPOB B TIIMHOM Jenepa-
SoTHIKA. JIIYHEIe JeTa XpaHaTcs B OyMaKHOM BIJE B NANKaX Il HAXOIATCH B cefide
B HECropaeMoM MKady.

[lepcoHansHsle JaHHBIe PabOTHIKA V TIPEKTOPA XPAHATCA TaKKe B 37IEKTPOHHOM
BITE HA TOKaJIbHOI KoMMbIOTepHOIT ceTir. JlocTyn K 3TeKTPOHHBIM 0azaMm JaHHBIX. CO-
JepKauu NMepcoHaNbHEIE JIaHHbIE PAOOTHIIKOB, obecrieunBaerca cueremoil maposeit.
Ilaponn ycranasaneaiorcs aupekropom MbOY COIII Ne 3 1 coOOMIAKTCH IIH MBI
IyankHO CEKPETaplo, IMEIOIIEMY JOCTYN K MEPCOHANBHEIM JaHHBIM palOTHIIKOB.
3.8. CoTpyaHuK padoToIaTels, IMEHUNI J0CTYN K NEPCOHATLHEIM JaHHBIM padoT
HIIKOB B CBS3II ¢ IICTIOMHEHIIEM TPYIOBBIX 00M3aHHOCTell:

oGecmeunBaeT XpaHeHe NHPOPMALII, colepxkalell NEPCOHATBHBIC JaHHEIC padoTHIIKA.
HCKJIIOYAoNIee JOCTYI K HIM TPEThIX I

B oTcyTCTBIIe COTPYIHIKA HA ero pabouem MecTe He JOIKHO OBITH JOKYMEHTOB.
. epAAIIIX TEPCOHATbHBIE JaHHEIE PAOOTHIKOB (cobarogeHIe «IMOTITHKIT YHCTHIX
CTOJOB» ).
- IpH YXOJe B OTHYCK, CIYKeGHOIl KOMaHIIPOBKE Il IHBIX CAYIagX ATTEIBHOTO OTCYI-
CTBIA pabOTHIIKA HaA cBoeM padoueM MecTe OH 00s3ad MepeaaTh JOKYMEHTHI I HHBIE HO-
CHTETI. COTep/AKanIIe MepcoHaIbHbIC TaHHBE PAaOOTHIIKOB, JNLY. HA KOTOPOC JOKAIL-
HEIM axToM OOmmecTBa (IPHKA30M, pacTopaKeHiIeM) 0yIeT BOIOKEHO NCIOTHEHIE €10
TPYAOBBIX 00f3aHHO TelL.
3.9. JIoCTYN K MepcOHATBHBIM JaHHBIM PaOOTHIIKA IMEIOT COTPYAHIKIL paboToaares.
KOTOPBIM NEPCOHATBHEIE JAHHBIC HEOOXOINMBI B CBA3I ¢ HCMIOTHEHIICM M TPYIOBBIX
0Ba3aHHOCTell COrTTACHO MePedHI0 J0IKHOCTEll.

B 1eAX BHITOTHEHIA TOPYYEHHOTO 3aJaHIIA Il HA OCHOBAHINI CIIyAeOHOM 3anNCKI
mnpextopa MBOY COIL \° 3 K mepcoHaIbHBIM JHHBIM paGOTHIKA MOKET OBITH Npe-
JOCTABIeH MHOMY COTPYIHIKY, JOTKHOCTE KOTOPOro HE BKIKYCHA B [TepeueHb .J10TK -
HOCTeil COTPYIHIKOB, HMEIOMIX J0CTYI K IE€PCOHATEHBIM TaHHBIM palOTHIKA LK OB
11 KOTOPOMY OHII HEOOXOIHMBI B CBA3II € IICTIOTHEHIIEM TPYIOBRIX obsi3agHOCTEIL.

3.10. B cayuae ecan padoTosaTenio 0Ka3pBAlOT yCAYII IOPHIMTECKIE I DHENE G
CKIle TIa Ha OCHOBAHII 3aKTIOYEHHBIX I0TOBOPOB (71150 IHEIX OCHOBAHIIY) 11 B CILTY



JAHHETX JOTOBOPOB OHII JO/DKHBI IIMETh JOCTYIN K NEPCOHAIBHBIM IaHHBIM pabOTHIKOB
[IKOIB!, TO COOTBETCTBYIONIIE AaHHBIE MPRIOCTABIIOTCA paboToaTeIeM TOIbKO NMOCIe
MOAMICAHIIE C HIIMII COTTIAIIEHIIA O HEPA3TIaIlCHIIN koHbIIeHIIAMBHOI HHOPMAIIIIL.
3.11. Tpomeaypa odopMIeHNs IOCTYNIA K TEPCOHATHHBIM - JaHHBIM paboTHIIKA
BKIr04aeT B celst:

- O3HAKOMIICHIIEC p‘&ﬁOIHIIKB moa pocHics € HaCTOAIIM HO.’IO}KE’.‘HIIE.\E

- IcTpeGoBaHIe ¢ COTPYIHNKA (32 HCKIKUEHIIEM THPEKTOPa) MIChMEHHOTO 06s3aTeTh
¢TBa 0 COOMI0ISHIN KOH(GUISHINAABHOCTI MEPCOHATLHBIX TaHHBIX palOTHIIKA 1T €O
GMOMEHINI IpaBil X 00padOoTKIL, NOAroTOBICHHOTO 1O yCTaHOBIEHHOI (opye.

3.12. CoTpyaHuKH padoToaaTeIq, IMEOIIIe T0CTYM K [epCOHAThHBIM JaHHBIM padot
HHKOB, IIMEI0T NPaBo MoIy4aTh TOABKO Te MepCOHaIbHBIC TaHHBIC paboTHIIKA. KOTOPLIE
HEeOBXOIIMB! 1M 718 BRITOTHEHIS KOHKPETHBIX TPYIOBBIX QyHRIMIL

3.13. JInpexTop. iMeeT MpaBo JOCTYMA KO BCeM NMEPCOHATHHBIM TaHHBIM padOTHIIKOB.
3.14.Jlonyck K NepCOHAIBHBIM JaHHBIM PAGOTHIIKA IPYTIX COTPYIHIIKOB pado- ToJaTe-
18, He HMEIOHINX HAZLIe KalumM o6pa3oM 0QOpMICHHOIO J0CTYIIa, 3aIpe - MacTCA.
PaboTuuK 1MeeT NMPaBo HAa CBOGOIHLI OecIUIATHBI JOCTYI K CBOHM MEPCOHAIRHBIM
TaHHBIM, BKTIOYAS NPABO HA MOJydeHIIe Koni Todoil 3amic (3a HCKIIYCHIEM CITyHa -
eB, NPeIYCMOTPEHHEIX (eaepaibHbIM 3aKOHOM), cozepkameii ero NepCcOHaNbHBIC 1aH-
Hple. PabOTHIIK NMEET MPaBO BHOCHTL NPEUIOKEHIS N0 BHECCHINO 13MeHeHnll B CBON
JaHHBe B Cyuae 0OHAPYKEHIS B HIIX HETOYHOCTEII.

JlupexTop BrpaBe MepelaBaTh NMEPCOHATBHBIC JaHHBIC pa0OTHIIKa B OyXraiarepitw B
cIygae HEOOXOMIMOCTH HCTIONHEHNS COTPYAHNKaMIl CBOUX TPYI0BBIX 00s3aHHOCT L.
Ilpit mepeiaye MepcOHATbHBIX TaHHBIX PAdOTHIKA COTPYIHIKI Oyxraarepin npeaympe-
&TAI0T THIl. TOJYYAINIIX JaHHYI HHPOPMALIO, O TOM. 9TO 3TI JaHHBIE MOTYT OBITH
JICTIOE30BAHE! JINIb B HETAX. T4 KOTOPBIX OHII COOOIIEHbI, Il HCTPeOYIoT OT THX Il
MICEMEHHOE 0053aTeIbCTBO B cOOTBETCTBIN ¢ 1. 3.11 Hacrosmero IToTo&eRIis.

Tlepenaga (06MeH I T. 11.) IEPCOHATHHBIX JAHHBIX OCYMIECTBAACTCA TOABKO MEAKIY
COTPYIHIKAMIL, IMEIOT BIMIL JOCTY K NMEPCOHATBHBIM JaHHBIM paGoTHIIKOB. 3.18.
[lepeaaua MepCOHAIBHBIX 1aHHBIX PaOOTHIIKE TPETHIM TIILEM ocyuecTBIseTCs
TONBKO C MICHMEHHOro COracis paboTHIKA, KOTOpoe 0(opMIseTCs 1o yCTaHOBIEHHOI
opme 1 JOTKHO BRIIOUATH B CeO4:
haMILTITO, HMSA. OTUECTBO, aapec PabOTHIIKA, HOMEP OCHOBHOTO IOKYMCHTA. yao-

CTOBEPAIONIETO . THYHOCTB, CBEIEHNS O JaTe BBIAAYI YKA3aHHOTO AOKYMEHTA If BbI-
JaBIIEM €ro oprage:

- HalMeHOBaHIe 11 paod €151, OTYHAKOIIEro coracite padoTHIKa;  *

- 1leJIb MepeIaull MepCOHaNbHBIX JaHHBIX:

- TIepedeHs MePCOHATBHEIX JaHHBIX, HA Mepeaady KOTOPBIX J1aeT CoTaace pabOTHIIK:

- CPOK, B TeHUeHIIE KOTOPOIO ~ . I'T corTaciie, a Tak/Ke MOPAIOK €ro OT3hIBA.

He nomyckaeTcs nepesata MepcoHaIbHbIX JaHHBIX pabOTHHKA B KOMMEpUeCcKIX Ieix
&3 ero MICLMEHHOrO COraciiss, ohOPMICHHOrO [0 YCTAHOBIEHHOIT GopMe.
CoTpyIHHKH paboTouTe s, epearollile nepcoHaTbHbIE JaHHbIC pabOTHHKOB TPETHIIM
JHIaM, AOUKHBI IepeaBaTh X ¢ 0083aTe/IbHbIM COCTABICHIEM aKTa NpHeMa-Tepe1atil
JOKYMEHTOB (IIHBIX MaTepHATbHBIX HoCHTe1eil), coaepKauliX IepCoHaIbHbIe TaHHbIC



PadOTHIKOB. AKT COCTAaBIAETCS [0 YCTAHOBICHHOMN (opMe 1 J0mKeH conepxaTh cie-

JAYIOIIITE YCIOBIIA:

- YBEIOMICHIIC IHIA, NOTYYalOUIEro JaHHBIE IOKYMEHTH 00 OOGf3aHHOCTI IIC

TOIB30BAKIIA NOTYYEeHHOI KOHQIICHNNANEHOIT THOOPMALIIIT JIHIIE B HEIIX. 114 KO

TOPHIX OHA COOOIIICHA:

- IpeaynpekIeHIie 00 OTBETCTBEHHOCTII 3a HE3AKOHHOE IICTIOTh30BAHIIE TAHHOI KOHp

AEHUMATbHOIT HH(POPMAIIII B COOTBETCTBIN ¢ (eTepaThHBIMII 3aKOHAMIL

Tlepentava JTOKYMEHTOB (HHBIX MaTepHATLHLIX HOCHTeNelt). CoAepIKallie NEPCOHAIbHBIE

AaHHEIE PaGOTHIIKOB, OCYINECTBIACTCA TPI HATIYIN YIIILA. VIIOJTHOMOYEHEOTO Ha IIX

HOITYYCHIIE:

- AOTOBOPA Ha OKa2aHIIe YCIYyT KOk

- COTTAILCHIIA O HEPASTNAICHUI KOH(DILIeHIIaIbHOI nHpopMaInL; 160 HaaNYIe B

AOTOBOPE € TPETRIM TIIOM IYHKTOB O HepasrialleHnn KondIeHuasHoit mdopma

LML, B TOM TICTE NPEIyCMATPIBAOLIIX 3aIIITY MEPCOHATBHBIX JaHHBIX PaGOTHIIKA:

- MIChMA-3aIpoca OT TPETHETO Jila. KOTOPOe T0TKKHO BKIHOYATE B ceb8 ykazaiiiie Ha

OCHOBAHIIA MOTYHEHIIs 10CTyNa K 3amnpaliBaeMoil nHGOopMaIIIL. coaepskanteit nepco

HaJBHBIC JaHHBIC PAOOTHIIKA, €€ IepetieHs, Heb Henoap3oBanns, . IL O. 1 10KHOCTS

LA, KOTOPOMY NOpy4aercs HOAYYHTh TaHHYK HHQOPMAIIIO.

OTBeTCTBEHHOCTD 33 COOMIOACHIIE BHIIEYKA3aHHOTO NOpAIKa MPEOCTABICHIIA [TePCo

HAJIBHBIX TAHHBIX PA0OTHIKA LIKOIBl HECET PaGOTHIIK, OCYILIECTBIAFOIIIT nepena'qy

[EPCOHATILHBIX JAHHBIX PAOOTHIKA TPEThIM JIILAM. -

3.2]. IlpeacTaBnTemnio paGoTHIKA (B TOM Urice aJIBOKATY) MEePCOHATBHEIE JaHHBIE TIE -

PEIAKTCA B NIOPAIKE, YCTAHOBICHHOM IeiiCTBYIOLINM 3aKOHOAaTeIBCTBOM II  HACTOS-

uum IMosoxennen. ITadopyaruis nepeaeTcs mpn HamIMuN OIHOTO 13 JOKYMEHTOB: .

- HOTapHAIBHO YI0CTOBEPEHHOIT T0BEPEHHOCTH NPeICTABITENs PaGOTHIKA;

- MICEMEHHOTO 3a4BJICHIIE PAOOTHHKA, HAMHCAHHOTO B NIPICYTCTBINI COTPYIHIKA OTIea
padoTozatens (ecin 3a4BleHIle HANICAHO PaGOTHIKOM He B NPHCYTCTBHIT -ce-

ANHKa 0TIeJa KaJpOoB. TO OHO JO/DKHO ObITE HOTApIANbHO 3aBEPEHO).

Hogepen AlIOSAHS . XPAHATCA B ! T KaJIpOB B JINYHOM Ie1¢ padoTHnka. | -I
Ipenocrassen [ padoTHIIKA roCyIapCTBEHHBIM OPraHAM *IIPO-
II3BOINTCA B CO CAHHAMII JefICTBYIOILIETO 3aKOHOIATENBCTBA, It Ha-
cros [Tooxernenm

Ilepcoraienble Ip OBITh IPeIOCTABICHBI POICTBEHHIIKAM ILIII
YIEHAM €TO CeMbIl TO Pa3penieHIls caMoro paboTHIIKA. 3a JICKTIOUe-
HIIEM CIIydaeB. KOraa mepej NEPCOHATEHEIX JaHHEIX padoTHNKA Oe3 ero coraacus

JOMYCKaeTes ASTICTBYIONIIM 3

JlokyMeHTBI, cofepKanile MepeoHATBHbIE JaHHEIE PAGOTHIIKA., MOTYT OBITH OTIIPABICHEI
4€pe3 OpraHIBalino (enepaTbHOll NMoY10Boil cBA3iL. [IpH 3TOM J0mKHA GbITh 0GecIeye-
Ha IX KOHQUICHINATEHOCTD. JIOKYMEHTBL COepAalle IEPCOHATBHBIE TAHHbIE, BKIA-
ABIBAKOTCA B KOHBEPT, K HEMY MPILTAraeTCs COMpPOBOTMTENRHOE miuchMo. Ha KoHBepTe
ASTACTCH HATMICH O TOM, YTO COAEPAKIIMOC KOHBEPTA ABIACTCA KOHPIICHUNATBHON IIH-
opmanell 11 3a He3aKOHHOE €¢ pa3IVIALICHITE 3aKOHOAATE THCTBOM IPEIyCMOTPEHA OT-
BETCTBEHHOCTB. [laee KOHBEPT € CONPOBOINITETBLHEIM MICHMOM BKIATBIBACTCA B APYTOIt



KOHBEPT, Ha KOTOPBII HAHCCATCSH TONBKO PEKBIBITEL NPeayCMOTPEHHBIE TOUTOBBIMIL

TNpaBHIaMI 178 3aKa3HLIX [TOUTOBBIX OTNIPABICHILII,

IV- Oprarmauwns 3amnTel nepcoHatbHbIX TAHHBIX padoTHIIKA

3anuiTa NepCOHATBHBIX TAHHEIX PaGOTHIKA OT HEMPaBOMEPHOTO 11X HCHOAb30BAHIIA T

VIpaTsl odecneunBaeTcs paboTo1aTenen.

O8my1o opraHmamio 3aNTsl EPCOHATHHBIX TAHHBIX PaOOTHIIKOB OCYINECTBIALT 11i-

peKTOp.

4.3.  Cexperaps obecneunsaer:

= O3HAKOMIEHIIE COTPYIHIIKA MO POCHICE ¢ HACTOAIIIM [10T0MKeHIIeM.

IIpy HaZN4II NHBIX HOPMATHBHEIX aKTOB (IPIKa3LL, PacHopsuKeHIs, HHCTPYKIHI I T.

IL.), PETyHPYIOUIX 06pPaGOTKY I 3aIITY IepCOHATHHBIX JAHHEIX paloTHIKa. ¢ 1aH-

HBIMIT AKTAMIT TAKJKe IIPON3BOIITCA O3HAKOMICHIIE COTPYHIIKA IO POCTIICE!

- HCTPeOOBaHIE ¢ COTPYIHNKOB (32 HCKIIOUSHITEM JIILL. VKa3aHHEIX B 11. 3.13 Ha

cToAmero I10710Ke L) NICBMEHHOTO 0653aTeThCTRA O COBTIONCHIN KOH(ILIeHIITATE

HOCTI TIEPCOHATBHBIX IAHHEIX PAaOOTHIKA H COOIIOIEHNN IPABILT HX 06PadOTKIL;

- OOIIIT KOHTPO:Th 3a COBMIOASHIEM COTPY THIKAMIT padoTojatens Mep no 3amute rnep

COHATBHBIX JaHHBIX pabOTHHKA.

44.  Oprasi3aninio i KOHTPOJIb 33 3ANNITON MepCOHATBHBIX AaHHBIX paboTHIKOB

paboToaaTeNq, OCYMECTBAAOT COTPYARNKI IMEIONIIIe JOCTYI K MEPCOHATILHBIM JaH

HBIM,

4.5. 3ammre mozxiexar:

- HHQOPMALULA O NePCOHATBHBIX TAHHBIX PAGOTHIIKA:

- AOKYMEHTEL COIepiKalllie epCcoHaTbHbIe TaHHbIE paboOTHIKA;

- ICPCOHATLHBIE JAHHBIE, COAEPKALIIECT HA YTEKTPOHHBIX HOCHTEIAX.

4.6.  3ammra cBeaeHnil, XpaHAIIIXCA B 3TeKTPOHHBIX Oa3ax JaHHBIX paboToaTess., OT

HECAHKLIIOHIPOBAHHOTO IOCTYIIA, HCKAKSHIIA I YHIUTOMXEHIIS MHPOPMALIIL, a TAKKe OT
HEMPABOMEPHDIX 1efcTBHIT oDecneynBaeTcH PaIrpaHNTeHNeM HPAB TOCTYIA ¢ He-

b30BaHBebl YUeTHOH 3AMHCH H CHCTeMoIl mar

V. 3ak10unTte bHble Mo T0KeHIA

5.1. IInsbie npasa. 06533 'S COTPYIHIIKOB, B TPYI0BBIE 003aHHOCTII KO
TOPBIX BXOHT 00padoTka HBIX TaHHBIX paGOTHNKA, ONpeaens I0TCH TaK-Ke
AOKHOCTHBIMI HHCTPYKITHIO! it

5.2, JInua, BHHOBHEIE B HAPYIISHII HOPM, PErympyrImLIX NoTy4eHne, oopaborky n
3AITUTY NEPCOHATBHBIX JaHHEC PAOOTHHKA, HECYT MaTepHaTbHYIO, JNCHHILIITHAPHYKO,
AAMITHICTPATIBHYIO, TPaXIaHCKO-NIPABOBYIO ITH YTOIOBHYIO OTBETCTBEHHOCTD B I10

PAIKE, YCTAHOBIEHHOM (pe1epaTbHBIMII 3aKOHAMIL.

5.3. Pasrmamenne nepcoHaIbHBIX JaHHBIX padoraika MBOY COIIL Me 3 (nepeaaua mx
TIOCTOPOHHIIM JIIIIAM, B TOM YIIC/I€ palOTHIIKAM HIKOMbI, He IMMEIOIIIM K HIIM aAocTyna),
OX MyOMIMHOe PacKphITIE, YTPAaTa JOKYMEHTOB If IIHBIX HOCHTE Tl COJIEPAKALLIX ITep

COHATIBHEIC TAHHbIC PAOOTHIIKA, HBIC HAPYIICHIIA OOS3aHHOCTE! N0 X 3aLIiITe I obpa-



OOTKe. YCTAHOBIEHHRIX HacToamM [ToToKeHNeM. TOKATBHEIMIT HOPMATIBHBIMII AKTAMII
(npukasami, pacnopsuxeniami) MBOY COIII Ne 3. BJIEKYT HATIOKeHIe HA COTPY,IHIKA,
HMEIOMETO JOCTYI K NMEPCOHANBHBIM JaHHBIM, ANCHHITTIHAPHOTO B3BICKAHIIN - - 3aMe-
YAHIIA. BEITOBOPA, VBOJIBHEHIIS.

Cotpyannk paoroaatens. mmewonurt AOCTYN K NEPCOHATBHBIM JTaHHBIM padoTHIKA I
COBEPUINBINII YKA3aHHBIT ANCIINIINHAPHEI! IPOCTYIIOK, HeceT NOJIHYIO MaTePIATLHY IO
OTBETCTBEHHOCTH B CIyuae NPHYMHEHNA €ro AelicTBIsiMI yiepba paGoTogateio (11, 7
¢T. 243 Tpyaosoro koaekca Pd).

5.4. Corpyaunkn padoTozaTtens, nMeone AOCTYIl K NEPCOHATBHEIM JaHHBIM padoT-
HIIKA, BIHOBHBIC B HC3AKOHHOM PAsIIalICHIN I IICTIOAb30BAHI NEPCOHATBHBIX J1aH-
HBIX PaOOTHNKOB paboTojatens 6e3 coriacis pabOTHIIKOB H3 KOPHICTHOMN ILTI HHOIL
JUIYHOI 3alHTEPECOBAHHOCTY 1T MPIYHHIIBILIIE KPYIHBIT yiep6. HecyT yronoBHyio o1-
BETCTBEHHOCTE B COOTBETCTBII cO ¢T. 183 Vromosroro xogekca PO.



